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1. O0mue moaoKeHHS

Hacrosmiee IlomoxkeHne o Mmopsiike pacCMOTpEeHHMs OOpalleHHM# IpakAaH B MyHHIMIIAIBHOS
GropkeTHOEe obmeobpazoBatensHoe yupexaeHne «OcHoBHas o0mieoOpasoBaTebHas IIKOIA
Ne 58» (mamee — OY) paspaGorano B cootercTBHE ¢ PenepanbHbmM 3akoHoM oT 02.05.2006
Ne 59-®3 «O mopsiake paccMoTpeHust obpamenui rpaxnan Poccuiickoit @eneparuuy.
[TonoKkeHHEM PEryIHPYIOTCA [IPABOOTHOLICHHS, CBS3aHHBIE C peald3allied IpaXKIaHHHOM
P® zakpemnennoro 3a Hum KoHctutynueidl P® mpasa oOpalleHus B OpraHbl MECTHOIO
CAMOYIIPABJIEHHS, YCTAHABJIMBACTCS TOPSAOK  PAcCMOTPeHMs OOpalleHHii IpaxaaH B
aamuHACTpaimo OV,
Opranmzamus paboThl ¢ oOpalleHHsIMH TpakZaH B aJIMHHHCTPAIHIO OY Bemerca B
coorsercTBun ¢ Koncrurynmeit P®, « ®enepamsusm 3akosoM o1 02.02.06 r. Ne 56-03 «O
MOpSAKE  PaccMOTpeHus — obpamenuit  rpaxman POy, Ycraom OV H  HaCTOAIIHM
[Tonoxenuem.
VCTaHOBTEHHBIH HacTOSmMUM I1l00KEHHEM TOPSIOK PAacCMOTPEHHs OOpalleHHH IpaKiaH
pacIpocTpaHseTcs Ha BCe OOpAlleHHs TPakiaH, 3a HCKIIOYCHHWEeM OOpalleHHH, KOTOPbIE
[OAJIEKAT PAacCMOTPEHHKO B HMHOM  IIODSIIKE, YCTaHOBIIEHHOM tenepabHEIMH
KOHCTHTYITHOHHLIMH  3aKOHaMH W HHBIMH  (edepalbHBIMH 3aKOHAMM, a TakKe IHCeM,
MCIOJHEHHBIX HA OMHIMAIBHBIX ONlaHKaX  YYPeXKICHHH, OpraHM3aluil, — [peIupUsATHH,
HOANMCAHHEIX HMX  PYKOBOJMTENSAMH,  YIOJIHOMOYEHHBIMH  Ha TO JIMIaMH,  KOTOpbIE
PacCMaTpPHBAIOTCS B IIOPSAIKE, YCTAHOBIEHHOM JULL 0OIed KOPPeCIIOHAEHIMH.
VCTaHOBICGHHBIE —HACTOSIIMM IIOTIOKEHHEM MOPAIOK PACCMOTPEHHA OOpalNeHHH TpakiaH
pacIpoCTpaHsSeTcs HAa IIPABOOTHOLIEHWS, CBS3aHHBIE C  PAcCMOTpeHMEM — OOpalleHHH
HHOCTPAHHBIX TPAKIAH H JHI 0e3 rpakJaHCTBa, 3a HCKIIOYCHHEM CIy4YaeB, yCTaHOBICHHBIX
MeKIYHApOIHEIM HoroBopoM Poccuiickoit @eneparuy Wik (elepalbHbIM 3aKOHOM.
IIpy paccMoTpeHHE OOpalleHWs He IOIMYCKAeTCs pasriIallleHue CBEACHMH, COAEpIKAIluXcs B
oOpallleHyy, a TaKKe CBEIeHMH, KaCAIOLIHXCs YaCTHOM JKU3HU TPaXaHuHa, Oe3 ero coriacus.
He sBisteTcs pasryalleHMEM CBEACHHH, coOIepiKalquxcs B OOpallleHdH, HalpaBIeHUE
UCHMEHHOTO O0palleHuss B rOCYIapCTBEHHBIH Oprad, OpraH MECTHOTO CaMOYIPAaBICHHS HIH
JOIDKHOCTHOMY JIHILY, B KOMIIETEHIIHEO KOTOPBIX BXOAHUT PEIIEHHE MOCTABICHHBIX B 0OpalleHue
BOIIPOCOB.
AnvuarcTpanus OY cHCTeMaTHUecKd aHaIM3EpyeT M 0000maer oOpaiieHHs Tpax/aH,
cojlepiKalliMecs B HUX KPUTHUYECKHE 3aMEUaHys, ¢ LENbI0 CBOSBPEMEHHOIO BBIABICHHS H
YCTpaHEHHUs NIPUYHH, MOPOKIAIOINAX HapyIIeHHE IIPaB M OXPaHIEMBIX 3aKOHOM HHTCPECORB
rpakaaH.

2. IlpaBo rpaxnaH Ha oOpalleHHe

. I'paxmane wmeroT mpaBo oOpamarbes THYHO, a TaKKe HalpaBIATh HHAMBHIYAIBHBIC H
KOJIUIEKTHBHBIE ~ O0palleHus, BKIIOYas oOpalleHus OOBEIWHEHHWH TpakaaH, B TOM YHCIE
JOPUAMYECKUX Jill, B aqMuHucTpanuio OV mmbo J0KHOCTHBIM JHIaM.

. I'paknane peanusyioT mpaBo Ha oOpaleHHe cBOOOTHO H NOOpOBOJIBHO, HE Hapyllas IPas d
cBOOOABI APYTHX JIKIL.

. opma obpalreHus rpak(aHaMy BEIOHPAETCA CaMOCTOSTETBHO.

. PaccmoTpenne ofpainennii rpaxkjaH OCyIIeCTRIIseTCs OECTIaTHo.

. Ilpu pacemorpenuu obpammeHus B agMuHucTpanuo OV rpakiaHul UMEET IIPaBo:

- IPeACTABIATh JONOTHATENbHBIE JOKYMEHTHl U MaTepHalIbl, TH00 obpamarses ¢ npockboi 06
HX HCTPeOOBAHUH]

- 3HAKOMHTHCS ¢ JOKYMEHTAMH M MaTePMAJaMH, KACAOIIMMUCS DPACCMOTPEHHs OOparieHus,



eCTM  9TO HE 3aTparuBaeT mpaBa, cBOOO bl M 3aKOHHBIE MHTEPECHl [PYTHX JIUI, €CIH B
YKa3aHHBIX  JOKYMEHTax WM MaTepualax HE COJACpKarcs  CBEACHHA, COCTaBJIAMOLIHE
FOCYIAPCTBEHHYIO MM HHYI0 OXpaHseMylo (e/epalbHBIM 3aKOHOM TakHY;

- MOTy4YaTh INHCHMEHHBIM OTBET MO CYIIECTBY IIOCTABISHHBIX B OOpalleHHe BOTPOCOB, 32
HCKTIOYEHHEM CIIVYaeB, yKasaHHBIX B IL.IL5.4, 5.8 HacToamero llomoxkenwus, yBeIOMICHHE
0 nepeajipecallid THCBMEHHOrO OOpallleHHuss B IOCYJapCTBEHHBIE Oprambl, OpraH MECTHOro
CaMOYIPABICHHS MJIH JOJDKHOCTHOMY JIMIY, B KOMIIETEHLHMIO KOTOPBIX BXOIWT pELICHHE
TOCTABJIEHHBIX B 0OpAIIEHHH BOIPOCOB;

- obpamartbes ¢ JKanoOOW Ha INPHHATOE 10 OOpalleHHIO  pelleHue WM JeHCTBHE
(GeszeiicTBre), a TAKXKE C 3aSBICHUEM O IPEKPALICHHH PACCMOTPEHMS 0OpaIIeHus.

3. TpeboBanns K nucbMeHHOMY O00palIeHHIO

. B muceMeHHOM 0OpamieHun rpakaad B 0043aTENbHOM MOPAAKE YKa3hIBacTCs HaHMEHOBaHHE
aJIMUHUCTPAIUH, THO0 GaMuIus, UMs, OTYECTBO COOTBETCTBYIOIIETO NODKHOCTHOTO JIMLA HIIH
€ro JOKHOCTH B anqMunKkcTpanmu OV, a Takke CBOIO (GaMMUIHIO, MMA, OTYECTBO (IIOCIEqHEES
— MIPH HAIWYMHK), TOYTOBEIH ajapec, II0 KOTOPOMY JOJIKEH OBITh HAPABIICH OTBET, YBEIOMIICHHUE
riepeazipecalui  OOpAIEeHNUs, U3IAraeT CyTh NPEIOKEHHS, 3asBICHHUS HJIM JXKajl00bl, CTABUT
JHYHYK TO/IUCH U AaTy.

. B ciiygae HeoOXO0IMMOCTH B IOATBEPIKIACHHE CBOMX JOBOAOB TpaKIaHHH IO IHCBMEHHOMY
00pallleHHi0 [pHIaraeT JOKYMEHThI M MaTepuasbl JIHOO HX KOIMH, KHHIKKH W OPHTHHAIIEI
HHBIX JTOKYMEHTOB, IPHIOKEHHbIE K 0OpaICHHAM, BO3BPAIIAlOTCS 3assBUTENSAM II0 HX IPOChOe.
. OBpamenne, mnocrymuBuiee B aaMunuctpammo OY B Qopme 3JIEKTPOHHOTO MOKyMEHTa,
MOUIEKHT PACCMOTPEHHIO B TOpSIKe, ycTaHOBIeHHOM HacrosumM — Ilomoxenuem. B
00pallleHrH TPakIaHHH B 00S3aTEIBHOM IMOPSKE YKa3blBaeT CBOH (DaMMIIHIO, MMSH, OTUECTBO
(mocnenHee - TPV HAIWYAH), ampec 3JIEKTPOHHOM MOYTHL, 1O KOTOPOMY JOJDKHBI OBITH
HANpaBJIeHBl OTBET, YBeJOMIIEHHE O TIepeazpecaiuu oOpamenud. ['pakganuH BIpape
OPUIIOKHATE K TAKOMYy OOpamieHrni0 HeoOXOMUMEIe TOKYMEHTHl H MaTEePHANbl B 3JIEKTPOHHOH
bopme.

. I'pasanie  HanpamiseT CBOE INHUCBMEHHOE OOpalleHHe HEIOCPEJCTBEHHO Ha HMs
mupexkropa OY WIM  ero 3aMecTHTeNeH, B KOMIETEHIHH KOTOPBIX BXOIWUT  PEIICHHE
[IOCTaBIEHHBIX B 00pallleHHH BOINPOCOB.

. IluceMeHHOe OOpallieHde M[OUICKHT 00A3aTENBHOM PEerHCTpallMd B TEUEHHE TPEX IHEH ¢
MOMEHTa IOCTYIUIEHHS.

. Bee mocrynatomue B agMuuucTparmmio OY nuceMeHHbIE OOpallleHys TPaKaaH TPUHAMAIOTCS,
VUATHIBAIOTCS,  PETHCTPUPYIOTCS.  PeTHCTpallMOHHBIA — MHIEKC  OOpamieHus  IpakaaH
yKa3plBaeTcs B ITHACHBMEHHOM O0pallleHMH, KOTOPBIA CTaBHUTCS B HIDKHEM TIPpABOM YTy
IEPBOT'O JTHCTA.

. ITrceMa rpakiaH ¢ IOMETKOW «IMYHO» IIOCIE IIPOYTEHHs aJpecaroM, B CiIydae, €ClIH B HHUX
CTaBATCS BOMPOCH], TpeOyronme OQHIMATBHBIX OTBETOB, IIEPENalOTCs Ha PETHCTPALUIO B
YCTAHOBIIEHHOM IIOPS/IKE.

. [Ilmcemennoe obpamenue, comepiamiee BOMNPOCHL, pPEIIEHHE KOTOPhIX HE BXOAHT B
KoMIeTeHnuio agvuaucTpanmn OV, TOMIeKHT IEepechUlke B TCYCHHE CEMH IHEH co JHA
PETHCTPALMM B COOTBETCTBYIOIIWI OpraH HIH COOTBETCTBYIOIIEMY MTOIDKHOCTHOMY JIMILY, B
KOMIIETEHITHIO KOTOPOTO BXOAMT pEIICHHE IIOCTABIEHHBIX B OOpAICHHH BOMPOCOB, C
YBEIOMJIEHUEM TpaikIaHWHA O Mepeagpecaluy ero oOpallicHus, 3a HCKIIOYCHHEM Cllydasd,
ykazaHHoro BILIL 3.4, 5.8 macrogmero IlomoxeHus.

. 3anpemaeTcss HAIPaBIATH KATOOBI TpakJaH Ha PACCMOTPEHHME TEM JOJDKHOCTHBIM JIHIaM
anvunauctpanuu OV, pemnenne unu neficteue (Oe3elicTBHE) KOTOPEIX 00XKaIyeTcsl.



4, PaccmoTpenue o0pameHuil rpaskiaH, IOAroToBKa 0TBETOB

. Obpauienue, [IOCTYITHBIIIEE B ammuHucTpauuoo OV, IO LJIEKUT 00s3aTeIEHOMY
PacCMOTPEHHIO.

. Yyer, perucTpanus, XOoI pPacCMOTpPeHUst oOpallleHHs TPakIaH OCYLIECTBILIOTCSA IHPEKTOPOM
C 3aHECEHMEM B KypHaI.

. Hupexrop OV:

- obecrieyrBaer OOBEKTHBHOE, BCECTOPOHHEE ¥ CBOEBPEMECHHOE pACCMOTPEHHE OOpaIleHHS,
B Clly4ae HeOOXOIMMOCTH — M C YUACTHEM IPaKIaHHHA, HAIIPABHUBILIEro oOpaleHne;

- 3ampamMBacT HeoOXOMMMBIE JUIS PacCMOTpeHUs oOpalleHus [AOKYMEHTBI W MaTepHallbl B
JPYTUX OpraHax ¥ y JpPYIHX [peNUpUATHH W opraHu3alui ropoja, 3a HCKIHOYCHHEM CYIOB,
OpPraHoB JI03HAHWS U OPraHOB IIPEIBAPUTEIILHOIO CIIEACTBHS,

- MPUHUMAET MEphl, HAIPABICHHBIE HA BOCCTAHOBICHHE WIM 3allUTy HApYNICHHBIX IIPaB,
CBOGO,II W 3aKOHHBIX HHTEPCCOB TpaXIdaHUHA,

- ZJaeT IMMCHMEHHBIC OTBETHI IO CYLIECTBY IOCTABIEHHBIX B 00OpalllEeHHH BOIIPOCOR,;

- YBEOOMJIACT TPaKIAHHHA O HATPABICHHH ero 0OpalleHHs Ha PacCMOTPEHHE B JIPYrod opraH
WK IPYTHE TPENIPHSTHS W OPraHu3allfd ropoja B COOTBETCTBHH C HX KOMIIETEHIHCH.

. YupexeHus, TPENNPUITHS W OpraHM3allMy ropofa II0 HAIpaBIEHHOMY B YCTAHOBICHHOM
nopsake sanpocy aupextopa OV, paccMarprBaormiero obpammeHnne, oOs3aHEl B TedeHue 15
OHEH I[PEeNoCTaBIATh JOKYMEHTHl W Marepuanbl, HeoOXoAuMBlE [UId PacCMOTPEHH
obpallieHns 3a HCKITIOUEHWEeM JTOKYMEHTOB M MaT€pHAalIOB, B KOTOPBIX COJEPKATCS CBEICHUS,
COCTABJISIOINHE TOCYJAPCTBEHHYIO HIIH OXpaHsemyio (elepalbHBIM 3aKOHOM TaWHy, W JULA
KOTOPBIX YCTAHOBIEH OCOOBIM MOPSAOK IPEIOCTaBIECHHU.

. OTBeTel Ha obpalleHus TpakaaH, MpUcIaHHble Ha uMs gupekTopa OV, roToBsarcs Ha OnaHke
YIPEKISHHS 32 MOANUCHI0 qupekTopa OV U perrcTpupyroTes B KypHAIe.

OTBETH [ODKHEI CONCPKATh KOHKPETHYIO M YeTKyH HH(OpMAaIMIoO IO BCEM  BOIPOCAM,
[IOCTABIICHHEIM B OOpallleHHH Trpakaad. Eciau 3asBUTENO JaH OTBET B YCTHOH dopme, TO B
Marepranax, MPHIOKEHHEIX K OOpalleHuro, IODKHO ObITh 9TO yKasaHo. Eciom  maetcs
MIPOMEKYTOUHBIH OTBET, TO YKa3bIBAETCS CPOK OKOHYATEIbHOI'O PEIICHHS IIOCTABICHHOTO
BOIIPOCA.

OTBeThI, MOATOTOBIEHHBIC HA OCHOBAHMM IIPABOBBIX [JOKYMEHTOB, JOIDKHBI COJEpIKaTh
PEKBU3UTEl ITHX JNOKYMEHTOB C YKa3aHHEM IaThl U HAMMEHOBaHHI.

. OtBer Ha oOpameHme HampaBasieTcs B (OpMe IIIEKTPOHHOIO JOKYMEHTa II0 aJpecy
SIEKTPOHHOM MOYTHI, YKa3aHHOMY B 0OpallleHHH, MOCTYIIMBIIEM JI0/KHOCTHOMY JIHILYy B Gopme
QNIEKTPOHHOTO MOKYMEHTa, H B IHCBMEHHOW (hopMe MO IIOYTOBOMY aApecy, yKa3aHHOMY B
ofpalleHnH, OCTYIHBIIEM JJODKHOCTHOMY JIHILYy B THCBMEHHOH (opMe.

. OOparenusi rpakJaH IOCHe WX PACCMOTPEHHsS] HCIIOMHHUTEIIMH BO3BPAINAKOTCS CO BCEMH
OTHOCSIIIUMHCS K HUM Marepuanamu aupextopy OV, koTopsnii ¢opMmupyeT [ena, B TOM
YyHuCcle ¢ OTBETOM 3asJBHTENI0 B ClIydae, ©€CJIM JaBajloch  IIOpydYeHHE HH(OPMHUPOBATH
PYKOBOACTBO O pe3yabTaTaX pacCMOTPEHUS.

. Ilopsimok BH3WPOBAaHUS TOATOTOBIEHHBIX OTBETOB Ha OO0palleHHs TIpakaaH 3a MOAMHCHIO
mupekTopa OV u ero 3aMecTuTeNe yCTaHABIMBASTCS CIIENLYFOIIMI:

Ha BTOPOM 3K3EMIUISpE OTBETA 3aJBHTEIIO B JIEBOM HWKHEM YINy yKasbIBaeTca (aMuIus |
IIOJITHICH WCITOJIHUTEIS,, HOMEP €ro ciuyxeOHoro TenedoHa, a TakXKe MPOCTABISIOTCS  BH3BI
PYKOBOJUTEINCH, yY4aCTBOBABIIHMX B IOJTOTOBKE OTBETA, ¢ pacimudpoBKOH (aMUIHi.

. Ha kaxmom o0paieHun Nocie OKOHYATeIBHOTO PEIIeHHS W €r0 MCIIOJNHEHHs JOJDKHA OBITh
orMeTrka 00 ucrnonHeHWH «B meno», gara W JMYHAS ~IOANKCH  JOJUKHOCTHOTO JIMIA,
[IPUHSBIIEro 5TO pemenue. [Ipemiokenus, 3asBIeHHs U Kano0bl, KOIIMH OTBETOB HA T'PaKAaH



bopMHUPYIOTCS B €10 B COOTBETCTBUH C YTBEPKACHHOH HOMEHKIIATYPOH JEII.

5. Ilopsimox paccMOTpeHHs OTAEIBHBIX 00pamieHHi

Obpamenns TrpaxkiaH, IIOCTYIIHBIIIHE qapekropy OV B OJEKTPOHHOH ¢dopMe,
paccMaTpUBAXOTCA B INOPSAIKE M CPOKH, IPeJyCMOTpeHHblE HacToAmuM llomoxenueM.

B ciaydae eciy B IHCBMEHHOM 0OpallleHHH He yKazaHa (paMuius TpakIaHHHA, HAIPaBUBIIETO
oOpalieHHe W TOYTOBBIH azpec, MO KOTOPOMY JOJUKEH ObIThb HAmpaBlIeH OTBET, OTBET HA
oOpamenne He maercs mupekropoM OV, TpUHAMAETCS peLIEHHE O CHUCAHMM JaHHOTO
obpamenus «B gemoy.

Ecmu B ykazanHoM oOpalleHHH COAEpIKATCs CBEJIEHHS O IOATOTAaBIMBAEMOM, COBEPIIAEMOM
WM COBEPIIEHHOM IIPOTHBONIPABHOM JESHHH, a TakKe O JMIE, €r0 IOATOTaBIHBAIOIIEM,
COBEPILAIOIIEM HJIH COBEPIIMBINEM, OOpallleHHe IO/JIeKHUT  HaANpaBICHHIO B Oprad B
COOTBETCTBHH C €TI0 KOMITETSHITHEH.

Ob6pamenne, B koTopoM obxamyeTcss cyneOHoe peleHHe, B TeUeHHE CeMH JHEH co JHA
pEerHCTpallii BO3BpalllaeTcs TpakIaHHHY, HaIpaBUBIIEMY oOOpalleHHe, C DPa3bICHEHUEM
[Opsi/IKa O0KAIOBAHUS JIAHHOTO CYNeOHOr0 perieHus.

ITpuy nmody4eHMH THCEMEHHOTO OOpamieHHs, B KOTOPOM COJEpKaTcs  HELEH3YPHBIE,
OCKOPOUTENbHBIE BEIPAXKEHUS, YIPO3bI XKU3HH, 30POBBI) HIIH HMYINECTBY JOJIKHOCTHOTO JIHLIA,
a Takke UJIEeHOB ero ceMbd aupekrop OV BopaBe ocraBuTh oOpamenue 6e3 OTBETa IO
CYLIECTBY  IIOCTABICHHBIX B HEM BOIPOCOB H COOOIIHTh TIpa)(IaHWHY, HalpaBUBIIEMY
oOpallleHHe, O HeJIONYCTHMOCTU 3J10YNOTpeOIeHUs IPaBOM.

Pemenue o ciucanuu jgaHHoro obpamenus «B meno» u HanpaBiIeHHMH COOOIIEHHUS 3asBHTEIIO
O HEJOIYCTUMOCTH 3J0YIOTPeONeHHs IIPABOM IIPUHUMAETCS M MOANUCBIBAETCH JTHPEKTOPOM
OV umu 3aMecTUTENEM.

B cnygae, ecnmd TEKCT MHCEMEHHOTO OOpamieHHs HE TOANASTCA IPOYTEHUIO, 0OpallleHHE He
IIOJUICKUAT HAMIPABICHHIO HA PAcCMOTPEHHE W OTBET HA HETO HE JACTCA. 3asSBHTENHO 00 3TOM
coobmaercs, eciud ero (aMHIAs ¥ MOYTOBBIM ajpec MNOANAKOTCS IPOYTeHHIO. Perienue o
CIHCAaHWH JlaHHOTO oOpameHus «B memo» ¥ cooOlNeHHH 3asBHTENO [IPUHHUMAIOTCH H
HO/IMUCBIBAKOTCS JUPEKTOPOM HIIH 3aMECTUTEIIEM.

B cioygae, eciu TEKCT IMHUCEMEHHOTO 0OpalieH s He TO3BOJSIeT OIPeIeIUTh CYTh IPEII0KEHNUS,
3adBIICHHs WM xKano0bl, 0TBeT Ha oOpalieHue He JaeTcd W OHO He MOAJNICKHT HalpaBICHUIO Ha
paccMOTpeHHEe B TOCYOAPCTBEHHBIM OpraH, OpraH MECTHOIO CaMOYIPAaBIEHHA HIH
JIOJDKHOCTHOMY JIMITY B COOTBETCTBHH C MX KOMIIETEHI[UEH, 0 9€M B TEUEHHE CEMH JHEH CO JHA
perucTpanuu odpameHus coodinaeTcs rpakIaHuHy, HallpaBUBIIEMY 0OpallieHue.

OOpamenust rpakaadH, MNOCTYIHMBIIAE OT OJHOTO M TOTO K& JHIA II0 OJZHOMY H TOMY e
BOIIPOCY, €CIH CO BPEMEHH IOJAaduH IEepPBOro 00palleHHs HCTEK YCTAHOBIIEHHBIH HACTOSAIIMM
[TonokeHHEeM CpPOK pPACCMOTPEHHs MM 3asBUTENIb HE COIJIACEH € NPUHATBIM IO €ro
00paleHuIo peleHueM, CYMTAIOTCS] OBTOPHBIMH.

[Ipu pabore ¢ MOBTOPHBEIMH OOpAIIEHHUSMH eIONPOU3BOJAUTENE (OPMHUPYET N0 C YXKE
HUMEIOLIMMHUCS JOKYMEHTAMM 110 OOpALICHUsM JIAaHHOI'O 3asBUTEILS.

He cuurtarorcss nmOBTOpHBIMH OOpallleHHs OZHOTO M TOrO K€ 3asdBUTENd, HO [0 DPasHBIM
BOIIPOCAM, a TaKK€ MHOTOKPATHBIE — [0 OJHOMY U TOMY JK€ BOIIPOCY B CIIydae, eClIH IIPHYIHHEL,
[0 KOTOPBIM OTBET IIO CYINECTBY IOCTABJICHHBIX B OOpalEeHHH BOIIPOCOB HE MOI OBITHL JaH,
B HOCHENYIOIEM OBUTH YCTpPaHEHEL, TPaKAAHWH BIIPpABE BHOBbL HAIpPaBUTh OOpalleHHE
nupexTopy OV.

B ciyuae ecnu B MACHMEHHOM OOpalleHHH TPaKIaHUHA COIEPIKUTCS BOIPOC, HAa KOTOPBIA eMy
MHOTOKpATHO [aBaJliCh ITHChMEHHBIE OTBETHI II0 CYIIECTBY B CBSI3M C paHEe HalIPaBJIEHHBLIMH
obpaieHusAMH, W TPH 3ToM B oOOpallleHWH He NPUBOAATCA  HOBBIE  JOBOIABI  HIJH



10.

obcrosTenseTBa aupektop OV BhpaBe NPUHATH PelleHAe O Oe30CHOBATETLHOCTH OUCPETHOIO
obpaleHns 1 IpeKpaleHuy [epenucKi ¢ rpaxkaaHuHoM. O JaHHOM PCIICHHH YBEAOMILACTCH
rpakIaHNH, HAPABUBLIAN OOpallleHHE.

B ciydae eciy OTBET IO CYIIECTBY IOCTABIECHHOIO BOIPOca B o0pallleHHH HE MOXKET OBITh NaH
6e3 pasrialleHHs CBEJEHMH, COCTABLIOIIEX OXpaHseMylo (eneparbHBIM 3aKOHOM TalHY,
rpakJlaHiHy, HATpaBHBIIEMY oOpalleHn#e, coo0maeTcs 0 HEBOSMOXKHOCTH IaTh OTBET IO
CYIIECTBY B CBA3H C HEIOIYCTAMOCTBIO PA3I/allleHHs YKa3aHHBIX CBECHHH.

6. Cpoku paccMoTpeHHsi o6paineHHii M yBeJoMJ/leHHe 3asiBUTeJIeH

OGpamenus, mocrymusinue gapextopy OV, paccMaTpuBarOTCs B CPOK [0 OJHOIO MecsAna co
JHS AX PETHCTPALHH, €CITH MHOM CPOK (MEHbIINH) HE YCTaHOBJIEH PYKOBOAMTEIEM JHOO €ro
samecTHTeneM. OOpamienus, He TpeOyoompe [AONOTHHTEIBHOTO H3YUCHHS H IIPOBEPKH,
paccMmarpuBaioTcs  OesoTnaratensHo. O pesynabrarax — pacCMOTPEHMs  YBETOMILIOTCS
3aABHTEIIH.

B HCKIIOUHTENLHBIX — CIyYasX pPYKOBOJUTENL BIPaBE IPOUIMTE CPOK  pacCMOTPEHHSA
obparnenus He Oosiee wem 3a 30 ngHel, yBeZOMHB O NPOJICHHH CpPOKa €ro pacCMOTPEHHS
rpakIaH¥Ha, HampasuBinero obpautenue. [Ipomnenue cpoka ohopmisieTcss HCHOTHHTEIAMH
HE MEHEe UeM 3a IISTh JHeH [0 HCTEeYeHHs CpoKa PacCMOTPEHHS OOpalmeHHs.

[IncemenHoe ofpamienue, cozepikamee HHMGOpPMAIMIO O (akTaX BO3MOMKHBEIX HapYIICHHH
3akoHOJaTeNnseTBa Poceuiickoit @enepanuu B cepe MUTpALHH, HAIIPABIISETCS B TCUCHUE IIATH
JHEH CO JHA PErMCTPallii B TEPPUTOPHAIBHEIA OpraH (efepaabHOro OpraHa MCIOIHATENBHON
BracTH B cepe BHYTPEHHHUX €I W BBHICUIEMY JNOJDKHOCTHOMY IHIly CyObexra POCCHHCKOM
Deepatny (PyKOBOIAUTEIO BEHICIIEr0 HCIONHUTENBHOTO OpraHa TOCyJapCTBEHHOH BIIACTH
cyosexTa Poccuiickoit Meneparum) ¢ yBeIOMICHHEM IPaKIaHWHA, HAPABUBINETO OOpalleHHe,
0 IepeampecalMH ero o0paleHds, 3a HCKIIOYEHHEM Cllydas, €CITH TeKCT IHMChbMCHHOTO
obpallieHus He TOJ/IaeTCs NPOYTEHHIO. B TaHHOM ciiydae OTBeT Ha 0OpalleHue He MaeTcs H OHO
HE TIOMIEKAT HANPABIEHHIO HA PAcCMOTPEHHE B TEPPHTOPHAIbHEIM Oprad (elepalbHOTo
oprana WCIIOJTHHTENBHOH BIAcTH B cepe BHYTPEHHHMX €I MM JODKHOCTHOMY JIMIY B
COOTBETCTBHH C HMX KOMIETEHIIMEH, O 4YeM B TEUYeHHE CEMH [HEH €O JHA PErHcTpalHu
obparmnenuss coobIIaeTcs TPaKIaHWHY, HANpPAaBHUBIIEMY OOpAaIIeHHe, €CIlH ero (GamMuiIus H
TOYTOBBIH aApeC IONa0TCs IIPOYTEHHIO.

7. Opranuzanus padoThl MO JIHYHOMY NpHEMY IpaskaaH

. I'padmk u mopsmok MHYHOro npuemMa rpaknad B OY ycTaHaBIMBAcTCsS PYKOBOIUTEICM.

HpH JJHYHOM HOpHEME IPaXIaHiH IPEALABIACT AOKYMCHT, Y,HOCTOBGPHIOI.HHI‘:I €ro JIMYHOCTE.

. Ilo BOIIpOCaM, HE BXOMAIIMM B KOMIOCTCHIHUIO HHPEKTOpPa Oy, 3aABHTEILIM PEKOMEHIOYCTCA

00paTUTECS B COOTBETCTBYIONIME OPTaHbl, YUYPEXKIEHHS, OPraHH3aIiH.

Bo BpeMs 3ammcu Ha MpHEM JUPEKTOP 3aIONHAET KapTOYKy JHYHOTO IpHeMa Ipak[aHuHa
(bopma mpuiaraeTcs), B KOTOPYIO 3aHOCHTCA COIepiKaHue OOpalieHus TIpax[IaHWHA Ha
JIAYHOM IIPHEME, @ TAKKe PE30JIOLUS BEOyIIEro IIpHEM, C MOPYUCHHEM MOJKHOCTHOMY
many. Ilpu  HeoOxommMmocTH — rpakgaHaM — IpejJiaraercs — H3JIOKHTB CyTh — BoOIpoca B
OUCBMEHHOM BHje.  [luchbMeHHOe — oOpamneHue B OTOM Clydyae — PETUCTPHUPYETCd M
paccMaTpUBaeTCss B YCTAHOBJIEHHOM MOPSIKE, 8 B KApTO9dKe IermaeTcs oTMerka «OCTaBiIeHO
3agBII€HHEe» H Jara PEerucTpaluiu.

B ciyuae eclH M3JI0KEHHBIE B yCTHOM oOpaieHHH (GakThl ¥ OOCTOATENBCTBA  SABJIAIOTCA
OYCBHIHBIMH ¥ He TpeOYIOT JIONOJHHTENLHON MPOBEPKH, OTBET Ha OOpalleHHe ¢ COTNIachs
rpakIaHiHa MOKeT OBITH JaH YCTHO B XOJ€ JMYHOIO IpHEMa, O YeM JeNaeTcs 3alkch B
KapTodKe TMIHOTO MpHEMa MPAKIaHHHA. B OCTAIBHBIX CIIydYasx [HaeTcs IHCHMEHHBIH OTBET IO
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1.

CYLIECTRY MOCTABICHHBIX B O0OpallleHHH BOIPOCOB.

I1pu IOBTOPHBIX OOPAIEHUSIX TOAOUPAIOTCS UMCIOTAEC] MATCPHAIIBL [0 ACITY 3aABHTC/LA.

B xo0fe IMYHOTO MpHEMA IPakIaHHHY MOXKET OBITh OTKa3aHO B JalbHEHINEM PacCMOTPEHHH
o6paluenns, ecld eMy padee ObUI JaH OTBET IO CYIIECTBY IOCTAaBICHHBIX B OOparieHnu

BOTIPOCOB.

8. Pabora ¢ o0pameHHsiMH, IOCTABIEHHBIMH HAa KOHTPOIIbL

. Ofpammenns, B KOTOPBIX COINEPKATCA BOIPOCH, HMEONHE OONbIIOe 0OIIeCTBEHHOE

3HaueHHe, COOOIAeTCs O KOHKPETHBIX HAPYUIEHWSX 3aKOHHBIX IIpaB M HHTEPECOB IpaynaH,

craBarcs Ha KOHTPOJIb.
Ha KoHTpombHBIX oOpamenmax crapstes momerkn «KOHTPOJIby» u «ITOJJIEKHT

BO3BPATVY».

.I[OJ'[H(HOCTHOC JIUIIO — HUCTIOJIHUTENL, B YCTAHOBJICHHBIE CPOKH paccMaTpMBacT KOHTPOJBHOC

obpamenne, nEGOPMHUPYET O pe3yibTaTax aupekTopa OV, TOTOBHT OTBET 3aSBHTEINIO.

Ecii B 0OpaIIeHusIX TOCYIapCTREHHBIX OPTaHOB COAEpIKaTes MPpockObl IPOHHPOPMHPOBATE HX
0 pe3yiIbTaTax pACCMOTPEHHS TpAXIaH, TO HCIONHHTENh TOTOBHT OTBeT M HM. OTBETHI
moxnuckiBatoTes gupektopom OV, JlupekTop BIpaBe Mpe/UI0KUTh UCTIOTHUTETIO IIPOIOJIKUTE
paboTy ¢ NPOBEICHHEM OTIOTHHATEIBHEIX IIPOBEPOK HJIA [IOCIE MOANMCAHUA OTBETA CIHCATH
MaTepyaIbl 0 pe3ylbTaTaM paccMoTpeHHs obpamenus «B memo».

O6pareHse CYMTAeTCS MCIONHEHHBIM M CHMMAETCA ¢ KOHTPOJs, €CIH pPacCMOTPEHBI BCe
[IOCTABJICHHEIE B HEM BOMPOCH], IPHHATH HEOOXOAMMBIE MEPHI, 3asBHUTEIIM IaH OTBET.
IIuceMeHHEIE OOpAllleHMsl, HAa KOTOpPBIE MAIOTCS INPOMEKYTOYHBIE OTBETBI, C KOHTPOJA HE
cuuMaroTcs. KOHTpOIb 3aBepruaetcs TOJBKO IOCHE BBIHECEHHSA M IPHHSITUSA MCUCPIBIBAIONINX
Mep [0 pa3pelICHHIO NPEJIONKEeHHs, 3asBIeHHs, *KaloObl. PermeHue 0 CHATHH C KOHTPOI
npuaEMaeT aapextop OY.

. Kourtpomeasle ofpaiieHus JOJUKHBI CONEPXKATh KOHKPETHYIO M YETKYI0 HHQOpMAlHiO IO

BCEM BOIIpOCaM, IMOCTABICHHBIM B 06paHIeHHHX rpaxjian:

- €CJTH CPOKHM PacCMOTpeHHs TPOJIEHBI, TO JAOJUKHBI OBITH YKa3aHbl IPHYHHBI U OKOHYATENIbHASL
[laTa PACCMOTPEHUs, 10 MCTEUEHHH KOTOPOH OyeT MOMOMHHTENBHO COOOMIEHO O HpOAeIaHHOH
pabore;

- B OTBeTe MOKHO OBITH YKa3aHO O TOM, 4YTO 3asBHTENs B ToH M HHOH (opme
TporH(DOPMHPOBAH O pe3ylbTaTax PacCMOTPEHHMS,;

- OTBET 3asBUTEIO IOAMHCHIBACTCS PYKOBOIHTEIEM;

K OTBETY NPHKIAOBIBACTCH OPUTHHAI PAacCMOTPEHHOIO 06paﬂIeHHH rpaxjaaHuHa, €ClIH Ha HCM

crout mramir «ITOJJJIEXXKUT BO3BPATVY».

9. KonTpoas 3a cofiroeHneM MOPSIKAa paccMOTpeHHs o00pameHui

JIOJDKHOCTHOE JIMI0 B IIpeAeiax CBOGH KOMIETEHIHWH OCYIINECTBISET  KOHTPOIb 32
COONIOZIEHHEM  TIOpSAAKA  PAacCMOTPEHMs  OOpalleHMi,  aHAIM3UpPYeT  COAEpKaHHe,
TOCTyTAIMUX obpamenn#i u uaGopMupyer aupextopa OY 0 HapylIEHHAX HCIOIHHTEIBCKOH
JTACLIUILIHHEL.
Jupexkrop OV npuHuMaeT Mephl IO CBOEBPEMEHHOMY BBIABICHHIO M YCTPAHEHHIO IPHYHH
HapYLICHUs [IpaB, CBOOO U 3aKOHHBIX MHTEPECOB TPAKIAH.
JIuna, BUHOBAThIE B HAPYIIEHWH TOPSIKA PACCMOTPEHHS OOpaIleHui rpaXkiaH, H3I0KESHHOIO B
HacTosmieM [JomoKeHHH, HECYT OTBETICTBEHHOCTh, IPEAYCMOTPCHHYIO 3aKOHOAATEIBCTBOM
PO.

10. XpaneHdne MaTepHAJI0B M0 00pameHUsAM rpakiaH



. Henomnpouzeomurens OV oCyINecTBIAET XPaHCHHE H HCIOJIB30BAHHEC B CIPABOYHBIX M HHBIX

LeJAX  TIPE/UIOKESHNHN, 3afBICHUN 1 Kanod rpaxkiaH.

2. BHecTH B HOMEHKIIATYPY KyPHAII peTHCTPAIlMK 110 00paIleHusaM IpaKIaH.

(o]

. OTBeTCTBEHHOCTE 3a COXpaHHOCTE MJOKYMEHTOB IIO 06paHIeHHHM rpaxjgaH BO3JIaracrcia Ha

nestonpousBoutens OY.

. YcTaHaBnuBaeTcs  CPOK XpaHEHWs — [PEUIOKSHHH, 3asBICHHM, Jkanod Ipaxnan

JIOKYMEHTOB, CBA3aHHBIX € HX PACCMOTPEHHMEM W paspeleHHeM — 5 1eT. B HeoOXoauMbIx
ClOydyasx OKCIEPTHOM KOMMCCHEH MOMKET OBITH NPHHATO perieHHe o0 yBENMYCHHH CpPoKa
XpaHEHHs WK O IOCTOSHHOM XpaHeHWH Haubolee NEHHBIX IpeIIOKeHUH rpaxKiaH.

[To ucTeyeHUH YCTAHOBIICHHBIX CPOKOB XpaHEHHS JOKYMEHTHI 10 IIPENTIOKCHUAM 3asBIICHUAM
W oKajobaM TpaXaaH MOMISKAT  YHWYTOMKEHHIO B COOTBEICTBHM C  YTBEPIKICHHBIM
denepansroit apxuBHO# ciyx00i Poccuu 06.10.2000 r. [lepedneM THIOBBIX YIIPaBICHYCCKHAX
JIOKYMEHTOB, 00pazyrommxcs B JIEATENIBHOCTH OpraHU3allH, ¢ yKa3aHHEM CPOKOB XPaHCHHUS.
XpaHeHHE e Y UCTIOMHHUTEINEH 3anpelaeTcs.

. Ofpamenusi rpakjad MOTYT HANPABIATBCS B apXUB 0€3 pacCMOTPEHHMs, €CIH B HHX

COIEPIKATCS PAcCY/KIAECHHS [0 H3BECTHRIM polbieMam I ITOJHHMAIOTCS YK€ PElICHHbIC
BOIIPOCHI, He TpeOyIONIHe MOMOJIHUTEIBHOTO PACCMOTPEHHA, a TakKe OECCMBICIEHHBIC TI0
COZIEPKAHUIO.

Pellienre 0 CIIMCAHKWH YKA3aHHBIX oOparieHui mpuanMaer nupextop OV,



KAPTOYKA JIMYHOI'O IIPHUEMA

aupextTopom OY

Jara mpuema

MPUJIOXXEHHWE
k llomoxenuio o mopsake

pPaccMOTpeHHs O0paImeHut rpakian
B MBOY r.Mypmancka OOII Ne 58

I'PAKIAH

®.1.0. rpaxnanuHa

MecTto padoTs!

Jomaurauii agpec

Tenedon

Cozepixanne yCTHOTO oOparieHus

Pesynbrar paccMoTpeHHs YCTHOTO 00palenus rpakIanuHa
1.Komy oTmpaBieHo (pe30mons)

2.JlaTa UCTIOTHEHUS

3.JlononHUTENBHBIH KOHTPOITb

4.CHATO ¢ KOHTPOJIS

5.Pesynprar

6.JlaTa, TOMKHOCTE HCIIOTHHTEIS

7.07 rpakianuHa IPUHATO MUChMeHHOe 3asBienue (IIpuiaraercs)

Bx.Ne ot « » 20 1.




